National Cheng Kung University Application Process for the
Recruitment of Distinguished Foreign Scholars
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A unit applies for the employment of a distinguished foreign scholar (application must be made at least 45 days prior to the
labor contract entering into effect)
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Approximately 3 weeks
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Application approved; the General Affairs Division completes the relevant paperwork
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Approximately 2 workdays
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The Personnel Office issues a certificate of appointment (written in English)
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The applying unit submits documents required for the employment permit application to the Personnel Office
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Approximately 2 workdays
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The Personnel Office applies for employment permit on the EZ Work Permit website.
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Approximately 7-10 workdays
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The applying unit collects the work permit after receiving a notification from the Ministry of Labor and sends it to the
foreign scholar.
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* Tip for visa appllcatlon
The distinguished foreign scholar is advised not to come to Taiwan in advance through visa-exempt entry or visa on arrival,
lest he or she fail to obtain the resident or visitor visa later and be forced to leave Taiwan to apply for a new one.
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* Documents required for the employment permit application

1. Photographs of the scholar

2. Photocopy of valid passport

3. Photocopy of diploma(s)



4. Certificates of work experience

5. Photocopy of certificate of appointment (both sides) and signed acceptance of appointment

6. Receipt of payment of the review fee (NT$ 500 per case) by postal transfer (Account name: 25855 8 ) 2% FE Z 1 g
FFET U B B =5 account number: 19058848)

7. If the scholar was granted a work permit by a central competent authority within the year before this labor contract
comes into effect, the following documents should also be submitted:

a. Employment separation certificate

b. Employment permit letter from the former employment

c. Photocopy of the latest withholding tax statement

d. Photocopy of individual income tax statement issued by the competent National Taxation Bureau, Ministry of Finance
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The distinguished foreign scholar is currently in Taiwan.
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The distinguished foreign scholar can apply for visa renewal at the Bureau of Consular Affairs, Ministry of Foreign Affairs
by presenting his/her passport and the work permit letter (resident visa for a labor contract with a term of more than 6
months, and visitor visa for that with a term shorter than 6 months).
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The distinguished foreign scholar is currently not in Taiwan.
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The distinguished foreign scholar applies for a visa in an embassy or consulate of the Republic of China (resident visa for a
labor contract with a term longer than 6 months, and a visitor visa for that with a term shorter than 6 months).

HEEEEE
Holder of a resident visa
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A distinguished foreign scholar holding a resident visa shall apply for an alien resident certificate and re-entry permit at the
Tainan City First Service Center of the National Immigration Agency, Ministry of the Interior the next day following entry
or within 15 days from the day following the issuance of a resident visa.
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Approximately 3—-7 workdays

EHBYAMTNEE 3 o _
Submit a photocopy of the alien resident certificate to the University’s Personnel Office
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Holder of a visitor visa
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A distinguished foreign scholar holding a visitor visa shall apply for a Record of ID No. in the Republic of China at the
Tainan City First Service Center of the National Immigration Agency, Ministry of the Interior. He/she is not required to
apply for an alien resident certificate.
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Submit documents required for reporting for service and complete formalities.

$The English translation thereof is for reference only and the Chinese version shall always prevail in case of any
inconsistency between the Chinese version and the English translation thereof.



